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广州IELTS考试中心应急预案
Guangzhou IELTS Test Centre Emergency Arrangements
一、应急预案要求  Emergency Arrangement Checklist

1.
制定应急预案并提交英国使/领馆文化教育处考试部备案。应急预案应包含工作人员的职责分工以及疏散线路。人员分工如有变化，考点应于考试当天将更新后的名单交给BC的主考官。名单变更须由考点主任签字认可。
A written emergency plan for IELTS must be submitted to the British Council for file. Such plan should include roles and responsibilities and evacuation route. Updated emergency plan should be submitted to test supervisor should there be any change of staff members. Changed staff list should be signed and approved by test centre director.
2.
进行定期演练或演习。
Fire drills must be carried out on a regular basis. 

3.
考试区域内有清楚的紧急出口标识，考试(包括笔试和口试)期间所有紧急出口和疏散路线保持畅通。
There must be clear signs for emergency exits within the testing area. All emergency exits and evacuation routes must remain open throughout the test.

4.
考试日考点工作人员向主考官和助理主考官指示每个楼层紧急出口的位置、正确疏散路线和外部安全集合地点。
Upon the arrival of BC staff on the test day, test centre staff must show the test supervisor and assistant supervisors the location of the emergency exit on each test floor, the evacuation route and the assembly point outside each testing building.

5. 应对紧急情况的基本程序如下：
Standard emergency procedures are as follows:

•
考点工作人员高声发出警告；

Test centre staff must raise the alarm by shouting aloud；

•
如遇火灾，有专人负责通知消防队。
In the event of a fire, one designated staff member is responsible for calling the fire brigade；

•
考点工作人员协助监考人员带领考生至紧急出口；

Staff must help the chief invigilator to marshal candidates to the emergency exit；
•
每个楼层的紧急出口均有考点工作人员值守，疏导考生尽快撤离；

One staff must be positioned at the emergency exit on each test floor to direct candidates and other personnel to evacuate through the exit

•
考点工作人员检查洗手间，确保无人滞留。There must be staff responsible for checking the toilets to ensure no one is left out.

•
在考试区域的出口处，考点工作人员负责指引疏散的考生和工作人员到集合地点。Staff positioned at the exit of the ground floor must indicate to candidates the location of the assembly point.

6.
对残障考生提供帮助；

Both BC and test centre staff must offer help to candidates with disabilities；
7.
如遇其它突发情况需要考点保卫部门协助的， 考点工作人员应通知相关人员尽快到达现场。需当地公安部门介入的，考点应及时报警并提供相关协助；

In the event of other emergencies that require the intervention of the security unit of the test centre’s host organization, security personnel must arrive immediately when being called. Where intervention from the police is necessary, test centre staff should call the local police and provide assistance to them as appropriate；
8.
如遇考生身体严重不适、需要紧急医疗救护的，考点工作人员视情况尽快联系附近医院或救护车。
 In the event where a candidate needs emergency medical treatment, test centre staff should contact a nearby hospital or an ambulance, as required.

二、广州IELTS考试中心分考场考试日应急预案-笔试（2017年8月19日）
Guangzhou IELTS Test Centre Branch Venue

Test Day Emergency Plan-Paper Test (Aug.19, 2017)
考试日应急预案 – 工作人员职责表(笔试安排） 

Test Day Emergency Procedure –Roles and Responsibilities(Paper Test)
	具体职责Responsibilities
	责任人 

Duty Person 

	1.摇铃发出警告并确保所有相关工作人员就位，应对意外。
Raise the alarm by ringing the bell and ensure all relevant staff in place to deal with emergency.
	安全总负责人General Emergency Duty Person

工作人员：余玉娴

	2.(如遇火灾或其他突发情况)通知消防队或相关部门如公安部门。
  (In the event of fire or other emergencies) Notify the fire department or related departments, such as security unit.
	工作人员：余玉娴

紧急情况联系电话Emergency Contact

大学保卫处University Security Office:020-85603237

消防火警Fire Alarm ：119；

治安报警 Police ：110；

招救护车First Aid ：120

	3.协助监考人员或工作人员引导考生到达安全集合点。
Assist invigilators or other working personnel to marshal candidates to the assembly point.
	见《人员安排表》

	4.留守所有的紧急出口直至所有人员全部撤离
Stay at emergency exits to ensure everyone has evacuated.
	见《人员安排表》

	5.检查洗手间确保没有考生及工作人员滞留。
Check to ensure no candidate or working personnel is left out in toilets. 
	见《人员安排表》

	6.对行动不便或残障的考生提供协助。
Provide assistance for disabled candidates.
	工作人员：黄淑芬

	7.通知主考官并就相关安排进行必要的沟通，并协助处理后续事宜
Notify and communicate efficiently with test supervisor about the emergency arrangements，and assist to deal with Post-emergency issues.
	工作人员：徐浩根

	8．提供其他必要的协助，如为身体严重不适的考生联系紧急救助，协助清点人数等。
Provide any other necessary assistance, such as contacting a nearby hospital or ambulance when a candidate needs urgent medical treatment. 
	工作人员：黄淑芬


三、 广州IELTS考试中心紧急疏散路线图 Guangzhou IELTS Test Centre Emergency Escape Route
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    笔试/口试考场区域紧急出口示意图Emergency exits for Paper Test and Speaking Test（广州体育职业技术学院综合教学楼8-11楼。以8楼为典型楼层。Plan of  the Teaching Building of Guangzhou Vocational and Technical College of Sport, The 8th floor as a typical example.  ）
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8楼紧急疏散路线图
Emergency Escape Router for 8F

说明Notes：
1. 819考室的考生及考官从西侧楼梯离开教学楼。
 Candidates and invigilators in room No.819 should evacuate from the West staircase of Teaching Building.

2. 821、823考室的考生及考官从中间楼梯离开教学楼。
Candidates and invigilators in room No.821 and room No.823 should evacuate from the middle staircase of Teaching Building.

3. 825考室的考生及考官从东侧楼梯离开教学楼。
Candidates and invigilators in room No.825 should evacuate from the East staircase of Teaching Building.

四. 紧急集合点地址及示意图Location of Assembly Point：
紧急集合点：综合教学楼楼前空地
Assembly Point: Open area in front of the Teaching building
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长兴路                  Chang Xing Lu





正门                     Main entrance





You are here!


您在此处!





广州雅思考试中心（广州体育职业技术学院分考场)


Guangzhou IELTS Test Centre                             (Guangzhou Vocational and Technical College of Sport）





★ 紧急集合点                          综合教学楼楼前空地（Emergency Assembly Point）                                Open area in front of the Teaching building
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